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Events Helper
Team: 
Front of House
Reporting to:
Visitor Services Manager and Duty Manager
Hours:

Daytime, evenings, weekends
About the Team

We hold varied events a Torre Abbey including Family Sundays, open air theatre, open air cinema, summer fairs, art exhibitions, weddings, workshops and talks.  Events are good way to introduce variety to what we offer at Torre Abbey and attract new groups of people. We host events ten months of the year.
Role and regular duties
· Setting-up event spaces both inside the house and in the grounds

· Setting up signage and advertising

· Stewarding the events, marshalling the entrances and car park areas

· Ticketing and admissions

· Hospitality and catering: serving food and drinks at reception and Tea Shack in the garden

· Helping to deliver activities with paid staff

Skills

· Able to maintain energy levels

· Good team player

· Happy to do practical jobs
· Happy to be responsible for delegated tasks e.g. run welcome desk, marshal a particular area.

Additional Experience

· Social and outgoing personality

· Happy to chat to people

· Enjoys the buzz of new assignments

· Previous experience and involvement with events and fairs

· Previous front of house experience, not limited to the Arts and heritage

Where I volunteer

