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	The King’s Drive, Torquay, Devon, TQ2 5JE

Tel: (01803) 293593
Email: torreabbeyenquiries@torbay.gov.uk 
www.torre-abbey.org.uk


ENQUIRY /APPLICATION FORM
                                                                                                       CONFIDENTIAL
Thank you for your interest in volunteer work at Torre Abbey, Torquay.  Please fill in this form as completely as possible and mail or email it to the above address.

PERSONAL DETAILS (Please use capital letters if handwritten)
	TITLE
	FIRST NAME
	SURNAME
	DATE OF BIRTH

	
	
	
	

	ADDRESS
	HOME TELEPHONE

	
	

	
	DAYTIME TELEPHONE 

	
	

	
	MOBILE

	
	

	POSTCODE
	
	E-MAIL
	

	ACCESS TO A CAR?
	

	DO YOU NEED A WORK PERMIT? (If Yes, please give details)


	


HAVE YOU EVER VOLUNTEERED BEFORE

	DATE/S
	ORGANISATION/BODY
	DUTIES

	
	
	

	
	
	

	
	
	


REFERENCES
	Please give the details of two referees.  N.B. Your referees should not be relatives. One should be a person in authority such as a doctor, teacher or your employer. 


	NAME
	NAME

	
	

	POSITION
	POSITION

	
	

	ORGANISATION & ADDRESS
	ORGANISATION & ADDRESS

	
	

	TELEPHONE
	
	TELEPHONE
	

	E-MAIL
	
	E-MAIL
	

	RELATIONSHIP
	
	RELATIONSHIP
	


WHEN WOULD YOU BE AVAILABLE (please tick all that apply)
	Mon

a.m.
	Mon

p.m. 
	Tue

a.m. 
	Tue 

p.m. 
	Wed

a.m. 
	Wed

p.m. 
	Thurs

a.m. 
	Thurs

p.m. 
	Fri

a.m. 
	Fri

p.m. 
	Sat

a.m.
	Sat

p.m.

	
	
	
	
	
	
	
	
	
	
	
	

	WHEN YOU WOULD BE ABLE TO START(PLEASE TICK)
	

	Jan
	Feb
	Mar
	April
	May
	June
	July
	Aug
	Sept
	Oct
	Nov
	Dec

	
	
	
	
	
	
	
	
	
	
	
	


SUPPLEMENTARY INFORMATION
	HOBBIES, INTERESTS, LANGUAGES SPOKEN, SPECIALIST SKILLS,  ACTING EXPERIENCE, ETC.

	

	 DO YOU HAVE ANY HEALTH PROBLEMS THAT MAY AFFECT YOUR WORK AS A VOLUNTEER?   YES/NO.         (if yes please give details)

	

	ARE YOU REGISTERED DISABLED?   YES/NO
	

	HOW DID YOU HEAR OF TORRE ABBEY?

	

	HAVE YOU EVER HAD ANY CRIMINAL CONVICTIONS YES/NO (if so please give details)

	

	DO YOU HAVE ANY OBJECTION TO A DBS (this is a police check which will only be necessary if your tasks involve working with children visiting the museum?                              YES/NO                                                                                        
	


WHICH VOLUNTEER ROLE?
Role profiles available on request, Torre Abbey ordinarily advertises for volunteers when opportunities become available.
	TYPE OF HELP

	TICK


	Welcome host volunteer
	

	Roving and room stewarding volunteer
	

	Event Volunteer
	

	Tour guide volunteer
	

	Education volunteer
	

	Collections care volunteer
	

	Collection documentation volunteer
	

	Garden volunteer
	


NEXT OF KIN
	TITLE
	FIRST NAME
	SURNAME
	DATE OF BIRTH

	
	
	
	

	ADDRESS
	HOME TELEPHONE

	
	

	
	DAYTIME TELEPHONE 

	
	

	
	MOBILE

	
	

	POSTCODE
	
	E-MAIL
	

	The information you have given on this form is entirely confidential and will be kept for monitoring purposes only.  The information is not divulged to any third party and is securely stored for one year after the completion of any placement, unless requested to be deleted prior to this date.
As a volunteer you will be expected to: 

1 Abide by Torre Abbey aims and objectives

2 Observe confidentiality

3 Abide by policies, systems and procedures relative to the work you are undertaking and those relevant to the safety of the environments.
4 Make contact as soon as possible if you are unable to attend an agreed placement
5 Attend volunteer meetings 
6 Undertake any training to enable you to carry out your work effectively
I hereby declare that all the details I have given on this form are correct



	SIGNED
	DATE

	
	

	


	PLEASE USE THIS SPACE TO TELL US A LITTLE ABOUT YOURSELF, DON’T FORGET TO PROVIDE RELEVENT QUALIFICATIONS, SKILLS, EXPERIENCE AND ABILITIES. 

	

	SIGNED
	DATE

	
	

	Please RETURN YOUR APPLICATION FORM TO; 
torreabbeyenquiries@torbay.gov.uk Or FAO Carol Anderson
 Torre Abbey, The King’s Drive, Torquay, Devon, TQ2 5JE
(01803)  293593
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